
 
Bibliography of Records Retention Articles 

Prepared July 2009 
 
 

1. “Model Principles of Records Management”; Delaware Bar Association, SDBA website,  
www.dsba.org/AssocPubs/PDFs/MPRM..pdf 

 
2. “The Federal Record Retention Guide” -- provides information about the records an employer may be 

required to maintain. It details the time frames required, and the statute or regulation that applies.  
http://www.msec.org/references/federal_retention_guide.asp 

 
3. “Big Buckets for Simplifying Records Retention Schedules” Susan Cisco; Information Management 

Journal; Sept-Oct, 2008.  www.allbusiness.com 
  
4. “OARC Recommends that Law Firms Keep Files No Longer than Seven Years”, Posted by Janet Ellen 

Raasch on Dec 11, 2008.  www.pss-systems.com/news/071016.html   
 
5. 10 Basic Elements of a Good Document Retention Policy; Michael Overly; 2007 blog at  

http://blog.absolute.com/document-retention-policy/ 
 
6. “Document Retention Dos & Don'ts for Law Firms”; Presented by Steven C. Bennett;  December 4, 

2007; download audio conference recording price: $199.00 www.constitutionconferences.com 
 
7. White Paper - “Elements of a Good Document Retention Policy”;  LexisNexis; 2007.  

www.lexisnexis.com/.../ADI_WP_ElementsOfAGoodDocRetentionPolicy 
 
8. “The Seven Deadly Sins of Records Retention” Sarah D. Scalet; CSO Data Protection; July 2006. 

www.csoonline.com/article/220939/The_Seven_Deadly_Sins_of_Records_Retention 
   
9. “Lawyer’s Guide to Records Management and Retention” George C. Cunnignham & John C. Montana; 

ABA Law Practice Management; Aug 2006  www.amazon.com/Lawyers-Guide-Records 
 
10. “Get On Track! Document Retention and Destruction for Law Firms”; Emily J. Eichenhorn; CAN 

Professional Counsel; July 2006  
www.cnapro.com/.../Lawyers_DocRetentionDestructionLaw%20Firms_7-06.pdf 

 
11. “Managing emails as Records”; ARMS United Nations Archives and Records Management Section; 

Updated 2006; http://archives.un.org/unarms/en/unrecordsmgmt.html 
 
12. “A Necessary Security Blanket: Document Retention Policies”  Molly Kilmer Flood; The Public Lawyer, 

Vol. 12. No.1, Winter 2004.  www.abanet.org/tech/ltrc/.../documentretention.html 
 
13. “Law Firm Document Retention Policies”;  Nelson and Simek, Law Practice Today; July 2004; 

www.abanet.org/lpm/lpt/articles/ftr07046.html 
 
14. “Best Practice Guidelines & Commentary for Managing Information & Records in the Electronic Age.”  

Sedona Conference Working Group;  September 2004;  www.thesdonaconference.org  
 
 
15. “Keeping Your Closed Files Organized Until They Are Destroyed” by Jim Wirken; Daily Record, 

Kansas City, April 6, 2004; www.mobar.org 
 
16. “Records Management in the Legal Environment -- A Handbook of Practice and Procedure”, Jean 

Barr, Beth Chiaese, Lee R. Nemcheck; ARMA International, 2003;  www.ARMA.org 
 
17. “The Importance of Appropriate Record Retention Policies”; Digital Technologies Inc. 2003, 

www.dtiglobal.com/articles.htm 

http://www.dsba.org/AssocPubs/PDFs/MPRM..pdf�
http://www.msec.org/references/federal_retention_guide.asp�
http://www.allbusiness.com/�
http://blog.absolute.com/document-retention-policy/�
http://www.constitutionconferences.com/�
http://www.lexisnexis.com/.../ADI_WP_ElementsOfAGoodDocRetentionPolicy�
http://www.csoonline.com/article/220939/The_Seven_Deadly_Sins_of_Records_Retention�
http://www.amazon.com/Lawyers-Guide-Records�
http://www.cnapro.com/.../Lawyers_DocRetentionDestructionLaw%20Firms_7-06.pdf�
http://archives.un.org/unarms/en/unrecordsmgmt.html�
http://www.abanet.org/tech/ltrc/.../documentretention.html�
http://www.abanet.org/lpm/lpt/articles/ftr07046.html�
http://www.thesdonaconference.org/�
http://www.mobar.org/�
http://www.dtiglobal.com/articles.htm�

